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Mission Statement of Immanuel Lutheran Church and School
“TO KNOW CHRIST IS TO SHARE HIS LOVE”
Philosophy
We believe God’s Word is the direction for our lives. “All Scripture is God breathed and is useful for teaching,
rebuking, correcting, and training in righteousness” 2 Timothy 3:16
Through God’s word we know we are sinners and can only be saved by Jesus Christ. “For the wages of sin is
death, but the gift of God is eternal life in Christ Jesus our Lord.” Romans 6:23
Therefore, our purpose is to share the Good News of Jesus Christ and to bring students and their families into a
living relationship with Him. “Therefore, go and make disciples of all nations, baptizing them in the name of
the Father and the Son and the Holy Spirit, and teaching them to obey everything I have commanded you.”
Matthew 28: 19-20
OUR MISSION is to nurture our students spiritually and academically to their highest standards. In partnership
with home, school, and church, we strive to develop disciples of Jesus Christ.

Vision Statement
Continue to implement creative and innovative ways of sharing Christ’s love with the changing culture.
Worship

Evaluate if we are doing worship in the most creative and dynamic ways in order to move people into
daily worship.
Establish a growth opportunity for young adults in worship
Explore ways to better incorporate and engage children in worship

†
†
†

God’s Word

Provide opportunities to be involved in God’s Word at different stages of growth.
† Provide opportunities to be involved in God’s Word using different modes of communication.
† Incorporate staff in leading the study of God’s Word.
† Train up people to share the one true Faith.
†

Sharing

Explore ways to develop on-site, cross-cultural ministries.
Develop summer programs for children and youth.
† Train people in the use of their God-given resources.
†
†

Lutheran Church Missouri Synod (LCMS)
Lutherans believe:

With the universal Christian Church, Immanuel Lutheran teaches and responds to the love of the Triune God:
the Father, creator of all that exists; Jesus Christ, the Son, who became human to suffer and die for the sins of
all human beings and to rise to life again in the ultimate victory over death and Satan; and the Holy Spirit, who
creates faith through God's Word and Sacraments. The three persons of the Trinity are co-equal and coeternal, one God.
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Being "Lutheran," means our congregation accepts and teaches Bible-based teachings of Martin Luther
that inspired the reformation of the Christian Church in the 16th century. The teaching of Luther and the
reformers can be summarized in three short phrases:

Grace Alone - Faith Alone - Scripture Alone
Grace
Alone
Faith
Alone
Scripture
Alone

God loves the people of the world, even though they are sinful, rebel against Him,
and do not deserve His love. He sent Jesus, His Son, to love the unlovable and save
the ungodly.
By His suffering and death as the substitute for all people of all time, Jesus
purchased and won forgiveness and eternal life for them. Those who hear this Good
News and believe it have the eternal life that it offers. God creates faith in Christ
and gives people forgiveness through Him.
The Bible is God's inerrant and infallible Word, in which He reveals His Law and His
Gospel of salvation in Jesus Christ. It is the sole rule and norm for Christian doctrine.

We ask that our families:
Pray for our pastors, teachers, and all school and church staff.
Become involved in a variety of church and school activities.
Talk over problems with teachers and pastors.
Use Christ-centered conversation, literature, and action in all of daily life.
Lean heavily on God for assistance, and then use his given talents for action.
Have daily devotions and participate in private and organized group Bible Study in home and church.
“Train up a child in the way that he should go; and when he is old he will not depart from it.”
Proverbs 22:6
Immanuel Lutheran School reserves the right to deny or terminate enrollment of a child whose family member
leads a lifestyle that is not consistent with or is contrary to Holy Scripture and the doctrinal positions of the
Lutheran Church Missouri Synod. Any behaviors determined by the administration of the school to be
disruptive to the school atmosphere and learning environment may result in termination of enrollment at the
sole discretion of Immanuel Lutheran School. A complete copy of the Immanuel Lutheran School Family Values
Policy is available in the school office to anyone requesting or needing a copy in its entirety.

Administration of Immanuel
Voters:
The final authority in the control of Immanuel School rests in the Voters' Assembly.
Board of Education:
To carry out the philosophy and objectives of the school, the Voters' Assembly elects a Board of Education
to supervise the functions of the school. Major changes in the school are carried out only with the
approval of the Board and the Congregation. The Immanuel Lutheran Board of Education meets monthly
in a closed meeting format. Requests to appear at a Board of Education meeting for a specific reason,
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should be made by a letter to the principal stating either the concern or reason for the meeting. The
principal will review the letter, and after discussion with the Board of Education, respond back to the
sender, and if needed, invite the sender to the monthly meeting to address the purpose behind the
request.
Pastor(s):
The pastors serve as shepherd and overseer of the school in the same capacity as they do over all other
agencies of the church by virtue of the authority vested in them by the congregation through their call.
Principal:
The principal of the school must act as executive officer, who, with the help of the faculty, suggests
changes and any policies for the improvement and welfare of the school. It is the principal's obligation to
see to it that the policies approved by the Board of Education and the congregation are carried out.

Accreditation
Accreditation
Immanuel Lutheran School is a state approved educational institution, operates within the framework of the
Michigan School Law, and is under the jurisdiction of the State Superintendent of Public Instruction. All teaching
personnel are certified with the State of Michigan through the Lutheran School office of the Lutheran Church -Michigan District.
National Lutheran School Accreditation
Immanuel Lutheran School is accredited through the Lutheran Church Missouri Synod, MANS (Michigan
Association of Non-public Schools, and the Michigan District – LCMS). Through this process we evaluated the
school in eleven different areas. We looked at both strengths and weaknesses and set goals for improvement.
The accreditation process is annually reviewed and the full, formal accreditation process occurs every 5 years.

Student Council
Immanuel Student Council is made up of two students from each classroom in grades 5-8. These students are
elected by their classmates in the beginning weeks of the school year. The Student Council meets monthly
with the administration of the school. Officers are elected and plans are made to improve school spirit, do
service projects, and to bring the concerns of their classmates to the administration. Many positive changes
have occurred due to the leadership of Immanuel’s Student Council over the years.

Enrollment Policies
Immanuel Lutheran Church has made it their purpose to give a Christian education to as many children as
possible. Therefore, we are eager to offer the educational program of our school to all of the parents who
desire a Christ-centered education for their children. However, staff and building capacity limit the number
that can be enrolled. Therefore, applicants for admission to the school are considered in the following order:
1. Members in “Good Standing” with children already enrolled in Immanuel’s K-8 – These church members
6

must maintain the status of members in good standing based on the following criteria:
 In worship attendance 75% of the time at Immanuel Lutheran Church with regular communion
attendance.
 Is in the Word of God, attends a Bible study, and practices Christian daily living.
 Strives to tithe to support the total ministry of Immanuel Church and School.
 Uses his/her talents and time to assist the Immanuel Ministry.
 Pays the annual tuition and registration fees on a timely basis.
2. Members in “Good Standing” who do not already have children in Immanuel’s K-8.
3. Community Members with children already enrolled in K-8.
4. Community Members whose children were enrolled in Immanuel’s preschool but do not already have
children in Immanuel’s K-8.
5. Families who hold active membership in other Lutheran churches that don’t have schools.
6. Members who do not meet the standards above.
7. Community Members who do not already have children in Immanuel’s Preschool or K-8.

Enrollment/Re-Enrollment Timeline
Enrollment and Re-Enrollment will begin on or before January 31st each year. Current students will be part of
our continuous enrollment. Continuous enrollment means that once a student is enrolled, enrollment
automatically renews each year until your student graduates from Immanuel. Re-enrollment is assumed unless
the family notifies the school by January 31st that they choose to not re-enroll. Continuous enrollment will save
you time and reduce paperwork while creating a more seamless process.
To summarize what this means:
 All kindergarten – 7th grade current students will be re-enrolled each school year on February 1st.
 Please contact the principal by January 31st if you do not plan on returning to Immanuel next year.
 February – A partial registration fee of $175 per student will be invoiced through FACTS.
 March – The remaining portion of the registration fee - $175 per student, will be invoiced through
FACTS.
After February 1st, any enrollments/re-enrollments for a full class, will be placed on a waiting list based on the
above criteria. If we have a waiting list, families will be informed whether they have been accepted or were
placed on a waiting list on or about the first week in April.
Any student not accepted or on a waiting list will have their registration fee refunded.

Commitments for School Families
Community Member Families who are members of other churches are required to pay tuition to attend
Immanuel Lutheran School.

Member School Families are also required to pay tuition. Members will be charged a percentage of full
tuition due to the fact that members also have a financial responsibility to the church. If a member family
loses the status of “Member in Good Standing”, they will be charged the full tuition.

Commitment Forms – Every member with children enrolled at Immanuel Lutheran School must
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also sign a commitment form. Failure to abide by these commitments without just cause will
result in the family unit being charged an adjusted full tuition. These commitments will be
monitored by the pastor and the Board of Elders and ultimately the Church Council who is
charged with carrying out this policy. Our past due tuition policy is in place for families who are
not current with their tuition payments.

Policy Concerning Tuition to Membership Status
If a school Member Family falls under 75% church attendance, they will be charged increased tiered tuition up
to the Community Family rate.
Tuition Levels for Member Families
 Level 1 75% & above church attendance - Member Family tuition rates
 Level 2 60-74.9% church attendance - 70% of full Community Member rate
 Level 3 50-59.9% church attendance - 85% of full Community Member rate
 Level 4 0-49.9% church attendance - Full Community Member rate
Becoming a Member - Families that are to be received into membership through our membership classes will
be removed from Community Member tuition status effective the Monday following the completion of
membership classes.
Transfer - Families that transfer from sister Lutheran churches must complete our membership classes. Upon
completion of our membership classes, the family will be switched to Member Family tuition rates effective
the following Monday.
Baptized Children of Immanuel whose parents are not members of Immanuel are considered Community
Member status.

School Enrollment Guidelines
Non-Discrimination Policy.

Age Requirements

Immanuel Lutheran School believes that
discrimination is contrary to the philosophy, nature,
and mission of the school. Therefore, Immanuel
does not and will not discriminate on the basis of
race, color, national or the ethnic origin in its
admission policies or educational and other school
administered programs.

We follow the State of Michigan requirement for
enrollment into kindergarten. At present a child
must be 5 years old by September 1st. All
enrollments are subject to approval by the principal
and School Board. A copy of the child's birth
certificate is required at the time of registration.

Family Values Policy
Immanuel Lutheran School reserves the right to deny or terminate enrollment of a child whose family member
leads a lifestyle that is not consistent with or is contrary to Holy Scripture and the doctrinal positions of the
Lutheran Church Missouri Synod. Any behaviors determined by the administration of the school to be
disruptive to the school atmosphere and learning environment may result in termination of enrollment at the
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sole discretion of Immanuel Lutheran School. A complete copy of the Immanuel Lutheran School Family Values
Policy is available in the school office to anyone requesting or needing a copy in its entirety.

Admission:
Kindergarten – 8th grade: Admission will be based on a completed application, an interview with the principal
and/or admissions director, parents, and child, and a perusal of previous school records and test results. New
students may be asked to take a placement exam. A phone call to previous principals and/or teachers may
follow the interview.
K-7 students are “continuously re-enrolled” each year unless they inform the principal of their intent not to
return by January 31st. After January 31st, we open enrollment to the community based on our priority order
stated in the “Enrollment Policy” section of this handbook.
The decision to accept or decline any application is made by the principal and is based upon the following:
 Whether there is room for the child according to student/teacher ratio policy.
 Whether the previous record of the child indicates he/she would have trouble adjusting to our school
program.
 Performance on the placement exam.
 Whether the record of the child indicates that we would not be able to meet his/her needs.
 Whether the parent(s) have committed themselves to Immanuel’s philosophy, objectives, and policies
as stated in our handbooks.
 Whether a church member meets the criteria of “a member in good standing”.

Safety & Security
Crisis Procedures
(During the School Day)
1. Students will be moved to a safe area in a quick and orderly fashion.
2. Teachers and administrators will immediately take control of the situation and take attendance and
assure all children are safe.
3. The proper authorities will be called.
4. All doors and windows will be locked down.
5. All students will remain in the safe area until an all clear is given.
6. The decision to release students to parents will be made by more than one administrator as the
situation dictates.
7. Supplies will be located in the safe area for emergency procedures.

Building Security
The school building is locked from 8:15 am – 3:16 pm on school days. To enter the facility, you do so from the
Main School Entrance (east side of building). At the buzzer and camera door, press the security button and
identify yourself to the security camera with the reason you need admittance. The security person will or will
not allow entrance. All guests and visitors must proceed to the school office. Upon leaving the building, you
must sign out at the Security Desk.

Volunteer Background Check (Risk)
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Background Check to Volunteer
Immanuel performs a background check on everyone coming in contact with the children of Immanuel
Lutheran Church & School
Volunteers submit needed information on our website here – Risk. All personal information submitted will be
kept strictly confidential. It is not necessary for everyone to apply for this clearance each year. Only parents
having students entering Kindergarten and 5th grade will “renew” and all NEW families in grades Kindergarten
– 8th. Your clearance will be checked.

Classroom Size
Immanuel Lutheran School tries to maintain a student / teacher ratio that will be beneficial to the education of
all students. The following policy has been established by the School Board to assure a balanced ratio.
 Kindergarten – 8th Grade: 24 students per classroom (48 students per grade)
The adding of extra students to these classrooms above 24 students must be approved by the
Immanuel Lutheran Board of Education. Approved additional students will not exceed a total of 25
students. If at any time enrollment falls below 30 at a grade level, the Board of Education will review
other options to assure good stewardship of Immanuel’s resources.

Classroom Selections
Grades K-8






At the end of each school year, the current teachers spend much time in prayer and deliberation
in choosing the make-up of the next year’s classes and which child will be assigned to which
teacher. This choice is based on many factors and is always in the best interest of the child’s
future educational endeavors.
The classroom lists and teacher assignments are then reviewed with the principal who has the
final say.
This list is emailed in August to the families.
Changes will not be made after the list is published.

 Parents may not make a request of a specific teacher or classmate(s).

Weekly Chapel Worship
Students of Immanuel gather weekly on Wednesdays to worship as a community. Students in grades
Kindergarten – 8th grade begin the day with a worship led by teachers and the Pastoral staff. Students are
often involved in leading worship through the direction of their classroom teachers. Chapels consist of songs,
scripture readings, and a message, a gathering of offerings, prayer, and praise. Parents are always welcomed
to attend chapel. Students sit in chapel as “chapel families” which are predetermined groups of 8-12 students
of different age groups lead by a “chapel family leader” who is an 8th grader. A chapel offering is gathered each
week at our worship and forwarded to a pre-designated mission.
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School Hours
Kindergarten - 8th grade:
 Full Day - 8:15 – 3:10 pm (K-2nd Grade)/3:16 pm (3rd – 8th Grade)
 Half Day - 8:15 – 11:20 am (K-2nd Grade)/11:30 am (3rd – 8th Grade)
Teacher’s Hours: 7:45 – 3:45 pm
Principal’s Hours: 7:30 – 4:30 pm
School Office Hours: 7:30 – 4:00 pm
Church Office Hours: 9:00 - 5:00 pm

Extended School Care (ESC)
EXTENDED SCHOOL CARE (ESC) (Kindergarten – 8th Grade)
Hours:




6:45 - 8:00 am & 3:16 - 6:00 pm
ESC on ½ days will be offered (exceptions – first and last day of school).
ESC has a State Licensed Room in the Library/Media Center
See the ESC Handbook for more information – ESC Information & Handbook

After School Pick Up - At 3:25 pm, any student that has not been picked up will go to ESC and families will be
invoiced for the time their child(ren) are at ESC.

Preschool & Early Childhood Department
See Preschool website and Preschool Parent Handbook

Tardy Policy
TARDIES - A student who arrives late (tardy) is trying to get caught up with the morning routine and can
disrupt the beginning of the school day in all classrooms. Parents should make every effort to have their child
arrive before the 8:10 am bell (warning bell) so the child is ready to begin their day with their classmates when
the final bell (8:15 am) rings.
Recorded Tardy - 8:15 am – 8:30 am (after 8:30 am it will be considered ½ day absent)
 Children who are tardy must first report to the school office where they will receive a tardy slip.
Tardies are recorded in the school office.
 After two tardies in a trimester, the family will begin to be charged a $5.00 fee per tardy/per child.
Unpaid tardy fees will invoiced to FACTS.

Absence Policy
All absences should be called in by the parent. Absences can be phoned in the night before or early that
morning and left on the School Absence voicemail. If an absence is not reported, the secretary will call the
home or place of work to insure that the child is at home. This call back system is for the safety of the child,
and to help cut down on any delay that may occur if a child is missing. A written excused note upon returning
to school, excusing the student and stating the reason for absence must be sent to the teacher by the parent.
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Recorded Absences
½ day absent = If a child arrives at school after 8:30 am up to 12:55 pm.
½ day absent = if the child leaves any time before the 3:16 pm bell rings
1 day absent = arrives after 12:55 pm.

Parents are asked to keep all copies of doctor’s excuses, written notes by businesses explaining vacations
during school times, and other forms of documentation needed to support excessive absences. We realize
that a “bad” year for a child may happen. A parent that can justify the absences with acceptable
documentation will not be affected by this policy.
TAKE YOUR CHILD TO WORK DAY – If you choose to take your child out of school for this annual day, the child will

be counted absent from school and follow our normal absent procedures. A note to the teacher and the
school office should be sent before this day arrives.

Excessive Absences
Much of the educational process is lost when a student is not present in the classroom setting. Therefore, it is
important that a student not miss school unless necessary circumstances dictate their absences. We realize
that there are times due to illness, family vacation, or family circumstances that a child may not be present in
school, but parents must make every attempt to have their children at school. The following policy will
hopefully help parents to monitor the days of absence during a school year:





After 8 days of absence in a given school year, a note from the principal will be emailed to the parents
to make them aware of the absences and the reasons for the absences. Half days will be included in
the total of absences.
After 12 days of absences in a given school year, a note from the principal will be emailed or a phone
call will be made with the student’s parents to see if the absences can be supported by documentation
or other just causes. Ways to correct the large number of absences will be discussed with hopefully a
positive solution.
After 16 days in a given school year, an academic review of the student will take place by the principal
to determine how the absences are affecting the student’s academics. The principal will call or meet
with the parents to discuss. The principal will discuss the case with the child’s teacher and Board of
Education to evaluate whether repeating or summer school may be necessary.

With proper documentation and acceptable reasons for absences, students may receive an exemption
of this policy by the principal.

Vacations
While we do not encourage students to miss school and instruction due to vacations, the following procedures
are to be followed should this occur:
1. The parent will notify the teacher, school administration, and school secretary as soon as possible
about any vacation that will cause the student to be absent from school.
2. Our teachers’ first priority is daily classroom instruction. If a parent requests homework in advance of
their vacation, it may be given at the teacher’s discretion but is not required of any teacher.
3. Make-up homework (see section on homework).

12

4. Students will have one day to make up work for each day they are absent, and teachers will give credit
for completed work.

Absent Homework Policy
ABSENT HOMEWORK POLICY (during a student’s absence)
Homework for the day the student is missing will not be given out until 3:20 of that day.

1. Make-up homework from absences is the responsibility of the student.
2. Students should schedule with the teacher a time to make up tests or to receive
instruction that was missed on the days of absences that is convenient to both student
and teacher.
3. For each day absent due to illness, a student has two school days to make up the
work/test (OR) one week (5 days) if illness extends beyond 2 days.
4. For each day absent while on vacation, a student has one school day to make up the
work/test (OR) one week upon return if vacation extends beyond 5 days.
5. Work or tests not made up within that time frame will receive a 0%.

Appointments
(Doctors, Dentists) We feel that an honest effort should be made to schedule such appointments for after
school hours or for Saturday. Appointments during school hours will be counted as tardiness or part-time
absences.
To be excused from school for an appointment when the child is in school
1. A written note MUST be handed to the school secretary before school begins explaining the reason
and time the child must be excused. Please do not rely on your children to relay these messages.
If the teacher knows ahead of time, they can prepare your child to leave. If your child is in another
part of the building, it may take more time to get him ready and could be disruptive.
2. Parents must come to the school office and ask for the students. PARENTS ARE NOT TO GO TO
THE CLASSROOMS.
The student will be called to the office and checked out. If the student returns to school, they must be checked
in at the school office. We understand that appointments may be made after the child leaves for school. In this
event, a phone call to the secretary can be relayed to the child and classroom teacher. However, with the
changing of classes and teachers that take place, messages may not get to the student/teacher in time.

Homework Policy
Homework
Although homework requirements will vary with subject, class, and grade level, all students have homework!
Homework is designed to extend, enrich, or reinforce classroom learning. If a teacher does not give an
assignment, homework time should be used to review previous materials.
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Although length of homework time will vary, students should have a minimum of a (half hour, hour,
two hours) set aside at home each night for homework. Some books should be brought home daily.
No subject area should be neglected on a regular basis. Studying in a quiet place at home is a
necessary discipline that will benefit an individual throughout life. If your son or daughter
consistently says there is no homework, you should consider this as a sign of concern. Please take
the responsibility to contact the teacher(s) involved to verify the situation.

Assignments
Students are expected to have all their assignments completed each day upon entering school.
Consequences for incomplete work may result in the following:
 In -school suspension until work is completed.
 Phone call home stating the situation and a deadline for completion.
 No credit given (0%) but completed work turned in.
 Out of school suspension until all work is completed satisfactorily.
 Parent supervising student after school until work is finished.
 Student will be put on academic probation.

Policy Concerning Daily Assignments and Tests
1. Students should write to the best of their ability using the form of handwriting indicated
by the teacher’s rubric for the given assignment/test (printed or cursive).
2. Students may lose points (or percentages) based on incorrect capitalization, punctuation,
grammar rules, spelling, and poor letter formation when the teacher has clearly stated
the rubrics for the written work. Poorly formed numerals in math will also be counted
down.
Redone papers will be corrected but not re-graded for a higher score. If a teacher chooses to record
improved scores of redone work, then this must be indicated on the record card as a modification.
Redone assignments are encouraged so that a clear understand of a concept is achieved. Rewards
other than grades could be issued for a well-done paper/test.

Grading Scale:
The following grading scale is followed by grades 3-8 for all subjects:
A+ = 100%
B+ = 89-87%
C+ = 79-77%
A = 99-93%
B = 86-83%
C = 76-73%
A- = 92-90%
B-= 82-80%
C-= 72-70%

D+ = 69-67%
D = 66-63%
D-= 62-60%
E = 59 or Below

Academic Probation
Academic Probation will be placed upon a student who consistently is not working to their potential.
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Incomplete work, sloppy and rushed assignments, test failures due to lack of studying, and a poor
attitude displayed during classroom teaching/work time will reflect poorly on a midterm or report card
and will lead to the probation period. Probation will be decided on by the teacher(s) and the principal
and will extend for a 10 week period. If improvement is shown, either probation will be lifted or an
extension of another ten week period will be given. If no improvement is shown, it will be suggested to
the Immanuel School Board that the student be expelled.

Student Records
(Policy on Family Educational Rights and Private Act of 1974)

Who may have access to the records? The Parents or Guardians of the child and/or the child himself. Also other
authorized personnel of the county and state may have access to the school (person/child's) records which
contain: health, progress reports, teacher comments, picture, grades for each year, and basic family information.
Procedure:
1. Setting an appointment to view.
2. Permission given by the Principal.
3. Examination of the file will be done in the presence of school administration.

Student Evaluation & Awards
Grades & Report Cards: Reports on the student's grades and attendance at school & church are reported to
parents on a formal basis at the end of each term. Parents can access their child’s grades through FACTS
throughout each term.
Parent/Teacher Conferences: Parents meet with teachers at the end of the 1st and 2nd trimesters to review
grades and progress being made. Attendance for the Fall Parent/Teacher Conference is required. For the Spring
Parent/Teacher Conference, kindergarten – 4th grade conferences are required while 5th-8th grade are optional.
Honor Roll: To be on the Honor Roll, a student must have all A’s and B’s for the trimester. To be on the Honor
Roll for the entire school year, a student must have all A’s and B’s for all three trimesters.
 4th – 5th Grade – Students on the Honor Roll will be recognized in the Charger Chatter after each trimester.
 6th – 8th Grade – Students on the Honor Roll will be recognized in the Charger Chatter after each trimester
and at the yearend Honors Assembly.
High Honor Roll: To be on the Honor Roll, a student must have all A’s (A+, A, or A- ) for the trimester. To be on
the High Honor Roll for the entire school year, a student must have all A’s (A+, A, or A-) for all three trimesters.
 4th – 5th Grade – Students on the High Honor Roll will be recognized in the Charger Chatter after each
trimester.
 6th – 8th Grade – Students on the High Honor Roll will be recognized in the Charger Chatter after each
trimester and at the yearend Honors Assembly.

Promotion: A child who attended school regularly and achieved a satisfactory growth rate will be promoted to the
succeeding grade at the close of the school year.
Retention: Any possibility of retention shall be communicated to the parent and to the principal as early in the
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year as possible.
 In 3rd – 8th grade, if a student receives a failing grade (“E” or 59% or less) in a core subject (Math,
Reading/Literature, English/Grammar, Writing, Social Studies, or Science) in a marking period, a plan will
be established with the goal of bringing up any failing grades. If a student continues to receive a failing
grade in that subject, the plan will be revisited and a course of action will be established. Summer school
or other summer course work may be required for promotion. Continued failing grades could result in
dismissal from Immanuel.
 In Kindergarten – 2nd grade, retention is based on assessments and teacher recommendations. In
retaining any student, maturity / age, attendance, and class Performance, will be considered.
 Retention should always be a positive step towards the child's whole development of his/her self-image,
not used as a form of punishment.
NWEA Assessments: Students in 2nd – 8th grade are assessed at the beginning, middle, and end of the year using
the NWEA MAP Growth tests in Math, Reading, and Language Usage (2nd Grade only takes Math). These tests not
only determine your child’s instructional level, but also measure their academic growth throughout the school
year (and from year to year)

Junior High – 6th – 8th Grade
Students who attend Immanuel Lutheran School while in the 6th – 8th grades must attain the following standards
to receive promotion to the next grade:
Grade Point Average
All courses must be passed with a "D" average or better. The average grade will be determined by averaging the
grades of the three trimesters.
Failing courses
Any student who fails a course will not be promoted until that student has shown proof of successfully completing
a summer school program or equivalent in the area of the failed subject agreed upon by the school
administration. Upon successful completion of the summer program, the promotion will be granted by the school
administration. In the case of an 8th grader, the diploma will be held until successful completion of summer
program or equivalent.
Incomplete Assignments will be recorded in the teacher’s grade book as a 0%. It is still expected that the
incomplete work be done by the student. Work that is done unsatisfactorily will be redone.
Cheating
Whether you give or receive information during an examination or on certain assignments, the offense is the
same. Consequences may include a zero (0%) for the work, detention, and/or suspension.
GRADES 6 – 8 DETENTION POLICY… A detention period for students in grades 6-8 will be held either before or
after school hours for 50 minutes. A detention will be issued by the teacher upon a third offense. The detention
must be served at the next available detention time period of the notice or a second detention will be given.
Details of the detention procedures will be sent home to parents the first week of school. Offenses that may lead
to a detention may be given for the following reasons but not limited to the examples given below:
 Tardiness at the beginning of any class period.
 Inappropriate behavior
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 Hallway/playground violations
 Dress code violations
 Disrespect for classmates, teachers, or Immanuel staff
 Required signatures not returned in due time
 Gum chewing at any time on school property
A $5.00 detention fee must be paid at the beginning of the detention period.

7th & 8th Grade Class Trips
7th grade: Winter Outdoor Education – Sherman Lake YMCA in Augusta, Michigan
 Fall - 3 days/2 nights
 $250.00 per student (Approx.)
 Transportation to Camp - Chartered Bus
8th grade: Class Trip to Washington, DC
 Fall / 5 days / 4 nights…. (Sunday - Thursday)
 $1,000 per student (Approx.)
 Chartered Bus
 8th grade teachers and parents (chaperones) (as needed), parents are charged for this trip

Class Trips (Attendance)
It is expected that all students will attend these class trips. They are learning experiences that are part of our
school’s curriculum, and they replace the normal school day. If a student does not attend the class trip, the
following policies will be enforced:
1. The parents must notify the teacher and the principal with a written note explaining the circumstances of
not attending. This note must be sent no later than one month prior to the class trip.
 If a student becomes sick and cannot attend, a doctor’s note will have to be given upon return from
the trip. A full refund will be given if possible without loss to the school’s account.
 A child is forbidden to go due to disciplinary action, the parent may be asked to reimburse the school
for any cost that has occurred up to that time.
2. Students that do not attend a class trip will not come to school on the days of the class trips.
The student’s teacher will make a list of assignments that must be completed during the time of the trip.
These assignments should be done at home under the parent’s supervision. The assignments will be due
the day the class returns to school or will be considered a 0%.

8th Grade Awards
Valedictorian and Salutatorian
Each year a valedictorian and a salutatorian are chosen from the eighth grade class. The student’s grades from
the 6th, 7th, and 8th grades are averaged to establish the students with the two highest grade point averages.
The Valedictorian and Salutatorian, if they plan on attending Lutheran High North or Lutheran High Northwest,
will receive the following scholarships from the Lutheran High School Association of Detroit.
 Valedictorian $350.00
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Salutatorian $250.00

Presidential Education Award
Students in the 8th grade will receive the President’s Education Award if they maintain a 3.5 or higher grade point
and 85% on at least two of the NWEA assessments (Math, Reading, Language Usage). A “D” or “E” on their report
card will eliminate them from this honor.

Christian Citizenship Award is given to an 8th grader at graduation who has displayed a truly Christian attitude
toward his/her classmates, teachers, and school and church. This student is chosen by their classmates and the
faculty.

Additional Awards
Students in 8th grade are given the opportunity to receive awards at graduation based on essays that they write or
tests that are given. The following awards are presented:
 “America & Me” (state wide essay contest) sponsored by Farm Bureau Insurance.

High School Placement test
If attending LHN, 8th graders are required to take this test when offered at LHN.

Curriculum
In keeping with the objectives of Immanuel Lutheran School, the curriculum is based upon the Word of God. The
Christian faith forms the center upon which all instruction is based.
RELIGION

Bible study, Bible History, Church History, memory work, worship, Chapel.

LANGUAGE ARTS

Reading, phonics, literature, English (grammar & Composition), spelling, handwriting, creative
writing

MATHEMATICS

Arithmetic, mathematics, number theory, pre-algebra (7th & 8th grades), and algebra (8thgrade)

SOCIAL STUDIES

Geography, history, citizenship, government, economics, culture, skills & society.

SCIENCE

Life, Earth, physical, chemical, and scientific process

CURRENT
EVENTS

A weekly periodical is used to keep students updated on U.S. and world news

TECHNOLOGY
ART

Students are given the opportunity to learn how to use technology to learn, grow, collaborate, and
investigate with the world around them. Students have access to technology throughout the day in
the classroom and during their scheduled time in the computer lab.
Drawing, art appreciation, varied media, and age appropriate projects. Advanced Art offered in
upper grades.

MUSIC

Vocal, theory, appreciation, (variety of opportunities include choir, band and handbells).

PHYSICAL ED

Skills, physical fitness, health, safety
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SPANISH

Beginning Spanish is offered as an elective to students in grades 6-8 during the Fine Arts period.
This class is taught twice a week with the intention of introducing the language to students.

D.A.R.E.

Drug Abuse Resistance Education (5th grade)

Reading Enrichment Programs
Book-It will be used in grades Kindergarten – 2nd grade. From October through March students will set monthly
goals for the extracurricular reading. Upon reaching their goal, students receive a coupon for a free personal pan
Pizza from Pizza Hut. If all the students reach their goals four out of the five months, the class receives a free
pizza party from Pizza Hut.
Accelerated Reader Program is used from grades 3-8. This program combines literature with creative computer
software that tests comprehension of what is read. Students receive points for passing tests on books read. The
points are accumulated by web-based program. Go to the Immanuel website and click on Library. Student’s points
will lead to awards and prizes and gifts throughout the year. Students who receive a set amount of points for the
school year by the middle of May, will receive a special reward each year. Each child in grades 3 – 8 will receive a
separate “Independent Reading” grade based on their Accelerated Reading points. Visit our website to learn more
about Accelerated Reader – Accelerated Reader – Immanuel Lutheran School

Media Center (Library)
Students will be scheduled to attend the Media Center (Library) during their Library and/or Computer time each
week. The purpose of these classes is to make available the opportunity to check out books from our library
collection, learn library skills, and to learn technology skills from our computer lab.
The Media Center will be open at times for students to browse and do research with the assistance of our Media
Center teacher.
Books or other materials checked out of the Media Center and not returned on time will be charged a small fee
per day. Student will be charged to replace lost or damaged books.
Volunteers are needed to assist in the Media Center throughout the week. Please inquire how you can help by
speaking with our Media Center teacher.

Statement Concerning the Literature & Textbooks of our School
In the constitution of Immanuel Lutheran Church (Article X - section B) the following is stated concerning
textbooks used in educational agencies:
"In regard to secular textbooks in our educational agencies, every care should be taken to select such
books that are free from false doctrines. The Word of God must permeate all secular subjects which are
to be taught under the influence and in the light of Holy Scripture."
Since the reading, selling, and offering of books is part of Immanuel Lutheran School's reading curriculum, all
books must "fit" within the purpose of our scriptural beliefs of our church body. Books in classroom libraries, the
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school library, read to classes, read by students, and sold through book clubs and book fairs will need to coincide
with our scriptural beliefs and be valued as "worthy" in as such as it will contribute to the education of the
student. A list of acceptable and non-acceptable types of books is available from teachers or the principal.

Field Trips
Various field trips for educational purposes are taken during the school year by all classes. Each classroom plans
field trips per year to enhance the curriculum and to help students be aware of the Detroit area and its many
offerings of the culture, vocation, and history of Detroit.
1. Busses will transport students, teachers, and possibly parent chaperones on field trips.
a. All students must take the bus with the class.
b. Parent chaperones may be required to drive on their own to the field trip location.
2. Parents will pay for the field trip through FACTS.
3. Parents must submit a field trip permission slip for their child to attend.
4. Parents may not bring other siblings to field trips.

Physical Education
Kdg – 4th grade - -Gym shoes will be worn during P.E. and shoes will remain in the classroom.
5th – 8th grade - Physical Education Uniform must be worn by all students in grades 5-8. Your child will receive a
uniform in 5th & 7th grade. Any additional uniforms must be purchased.
 All uniforms must be identified with the child's name.
 Laundering of these uniforms at least weekly is a must.
 Students must also wear athletic socks and gym shoes.
 Students not wearing a uniform must have a written excuse by the parents.

Excuses for not participating in P.E.:
1.
2.
3.

A note from a parent is required if a child is to sit out during the physical education period.
After 2 days, the request must be accompanied by a doctor's note stating the reason for nonparticipation.
The child who cannot participate in physical education will also not be allowed to participate during
recess or after school athletics.

Sex Education (Life Awareness)
Sex Education (Life Awareness) will be taught throughout all grades during the month of January at Immanuel.
Teachers will be using a series published by Concordia Publishing House. All information is age-appropriate to
each grade level. The curriculum is available to parents.
It is by Board of Education policy that sex education be taught at Immanuel Lutheran School in all grades. Parents
who wish NOT TO HAVE their children taught sex education by the school may arrange to have their children
removed from the classroom during the class times.
We encourage all parents to take the opportunity to teach their children about sex, a gift from God, at home.
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Music Programs
Band
Students in grades 5-8 are encouraged to join the Band program. Beginners will start in the 5th grade. Advanced
students are grades 6, 7, and 8. Students will perform various seasonal concerts for both the public and the
student body. The opportunity will be available to perform in local, individual, and ensemble competitions. This
aspect is heavily encouraged. The fee for instrument rental will be available.

Handbells
Students in grades 6-8 are encouraged to be in the Handbell Choirs. Different ability levels of Handbell Choirs will
rehearse once a week. The Handbell Choirs perform in church services and special concerts throughout the year.

Recorders
Students in the 4th grade will have a half a year of instruction on the recorder.

Ensemble Choir
Students in grades 5 - 8 make a choice to be part of a performance group, therefore are held to a higher standard
when grading. They enter the Lutheran School Music Festival each year on a competition level. The children are
graded on their participation, cooperation, and attendance. All performances are mandatory.

Choirs
Kindergarten – 4th grade:
Immanuel Lutheran establishes school choirs for the purpose of edifying the worship of
Immanuel Lutheran Church, to teach choral techniques, and to introduce to children good,
sacred music. Preschool, Kindergarten, 1st, 2nd, 3rd, and 4th grade have their own choirs.

MUSIC POLICY CONCERNING STUDENT ATTENDANCE AT WORSHIP AND PERFORMANCES
Music at Immanuel Lutheran School…


All students in Kindergarten - 4th grade are part of a classroom choir that sings in worship at Immanuel
Lutheran Church
 Beginning Band (5th Grade) – optional
 Advanced Band (6-8 Grade) – optional
 Ensemble Choir (5-8 Grade) – optional
 Handbell Choir (6-8 Grade) – optional
Music ensembles like choir, band, or handbells are classes unlike any other at Immanuel. These classes
sometimes meet on Sundays and other special occasions. Since you are unable to “make-up” any absences,
attendance is vital. The worship service/performance schedule has been published on the Immanuel website and
also in the classroom teachers’ weekly newsletter so that plans can be made accordingly to have their child
present when an event is scheduled.
K-2

Students are expected to be at all worship services and performances. The report card will indicate how
many opportunities were available for worship/performances and the attendance that occurred. The
report card will also indicate the participation, attitude, understanding, and cooperation of the time spent
preparing for such performances.
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3-8

Students are expected to be at all worship services and performances. The students will receive a grade
on their report card which will consist of 85% in-class assessment, in-class participation, and in-class
attitude. Points may be added to or subtracted from this. For example, points may be added for
exceptional work ethic in class. As another example, points may also be subtracted if the student is
disruptive during class. Only 15% of the choir grade will be according to participation in church worship
services.

This 15% will be calculated in the following manner:


15% for full participation in the worship service/performance (Full participation means arriving at the
scheduled time for warm-ups, following the dress code (if any), and actively engaging in the entire event)
 10% for partial participation in the worship service/performance (Partial participation means either
arriving late, not being in dress code, or not participating in the entire event)
 10% for MUCH ADVANCE notice of choir member’s absence due to family obligation (i.e. at least three
weeks prior to the scheduled worship service/performance)
 5% for ADVANCE notice of choir member’s absence due to illness or other family obligation (i.e. less than
three weeks prior to the scheduled worship event)
 0% for NO ADVANCE notice of choir member’s absence due to illness or other family obligation
The intention of this is to encourage parents to keep their child’s director informed of upcoming family obligations
so the director can plan accordingly. While it should only be used in emergent situations, even an email, text, or
phone call prior to the worship event is incredibly helpful to the director.
Families who attend another church besides Immanuel should give proof of attendance to the director / teacher
by producing the bulletin or order of service or a note from the pastor stating the attendance or involvement on
that particular weekend. Every attempt should be made to notify the director in advance of any absence. All
excuses will follow the point guidelines given above.
Students in grades 6 – 8 make a choice to be part of a music ensemble, therefore, they are held to a higher
standard when grading. Weekly grading is based on participation and attitude. Lack of participation or poor
attitude may lead to a lower grade, detention, or suspension from the performing group. ALL PERFORMANCES
ARE MANDATORY.
Updated 8/1/2014
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After School Programs
The following groups are examples of clubs that we have had in past years that meet after school.








“Let’s Code It”
Music Start
STEAM
Smart Start Art
Math Club - Groups meet starting in October and prepare for spring competitions. Parents are involved in
sessions and training. Fee paid by parent.
Golf – Offered in the spring, a class on the basics of golf. Fee paid by parent.
Chess Club - Offered during the school year. This club runs once a week and is offered to students of
various age levels and ability levels. Fee paid by parent.

After School Guidelines
All school practices, games, any school activity
Students that have after school obligations are to be under the supervision of the teacher or coach immediately
after school. If the student is not, they will be placed in Extended School Care (ESC) at the cost of the parent.
Siblings will not be allowed to stay for after school activities if they are not involved. Extended care will be
available for this purpose and will be used at the cost of the parent.
All students must be picked up within 10 minutes after "the after school activity" is over. If the student is not
picked up, they will be taken to Extended School Care (ESC) at the cost of the parent.
ABSENCE: If a student is absent in the morning and comes in after 12:55 pm or never attends school at all that
day, they cannot participate in ANY after school activity. Some exceptions do apply such as an all-day doctor
appointment, funeral, etc. This must, however, be cleared by the Principal.
Students who stay after school to observe an activity MUST be under the supervision of a parent. Arrangements
MUST be made by 8:15 am on the day of the activity.

Uniform Dress Code
We believe that neatness, cleanliness, and good taste in dress are desirable attributes and reflect favorably on
student, home, and school. Parents are expected to enforce the dress uniform code when getting students ready
for school. This will avoid putting the child in an embarrassing situation. The school’s uniform dress code is based
on the current Land’s End School Uniform Catalog. In all matters regarding dress and overall appearance the
school reserves the right to counsel, reprimand, suspend, and even dismiss a student if the student does not
cooperate or comply with the school uniform dress code. Infractions of the uniform dress code or poor grooming
habits will be brought to the attention of a student and parent.
Click here – Immanuel Parent Corner (Immanuel Website)
“Charger Fridays” – On ALL Fridays, students will be allowed to wear any Immanuel Spirit Wear tops. Students do
not need to wear polos underneath Immanuel Spirit Wear, but if they choose to take off an Immanuel Spirit Wear
outer wear such as a hoodie, they must have a Immanuel Spirit Wear shirt underneath. Bottoms must be Dress
Code though.
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Infringement of the dress code
A student that is not in compliance with the dress code will be suspended from the classroom until the infraction
has been corrected. A phone call to the parent at home or work will be made if the student is not compliant with
the uniform dress code. The student will be out of class from the time of the phone call until the change of
clothes takes place. The child will then be admitted back into the classroom. More than 1 hour out of class due to
this infraction, will constitute ½ day absence.

Health Issues
Immunizations
The State of Michigan and the Macomb County immunization ordinance requires that all children be adequately
immunized to start school and continue to receive all the immunization necessary throughout the child's school
days. Due to these recent changes, it may be necessary for your child to receive an additional immunization.
Please be advised that our exclusion date will be upheld based on the new laws. Exclusion notices will be sent out
and the child will not be allowed to attend school after a 30 day grace period unless all records are up to date. All
students entering 7th grade will be re-evaluated for immunizations.
Communicable Diseases

DISEASE

CHILD MAY RETURN...

Chicken Pox

7 - 10 days after onset of first crop of vesicles or until crusting occurs.

Pink Eye

when under medical care & drainage from eyes has cleared.

Ringworm

when under medical care.

Scabies

when mites & eggs are destroyed by treatment - ordinarily after first treatment.
Occasionally, a second treatment is needed a week later.

Strep Throat

after adequate treatment for 24 - 48 hours. When symptoms subside.

Fifth Disease

when fever and other signs of illness are no longer present.

Fever

when child is fever - free for 24 hours without the aid of medications.

The school will send home notices when children have been exposed to a communicable disease other than routine
colds or flu.

PEDICULOSIS (Head Lice) Insects are approximately 1/8" long or this size (--); slender body. They are grayish
white to reddish or dark brown color after feeding. LICE DO NOT JUMP OR FLY. Lice can be found
anywhere on the hairy surface of the scalp; commonly, behind the ears and on the back of the neck.
Nits: These are the louse eggs. Tiny teardrop shape; .8mm long or approximately this size
( ' ). End is attached firmly to the hair shaft with waterproof, cement like substance. Newly laid nits
will be found within 1/4" from the scalp. These cannot be washed or brushed out like dandruff.
Student will be excluded from school until treated and hair is nit free. Child must be checked before
returning to the classroom. We will be as discreet as possible, but it is extremely important that all
cases are reported to school so we can keep the problem from spreading.

H.I.V. Immanuel Lutheran School has in place enrollment policies as it relates to all pupils including any
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child testing positive to the Human Immunodeficiency Virus (HIV), testing positive to HIV and evidencing
AIDS - Related Complex (ARC), or testing positive to HIV and evidencing symptoms of classic AIDS.
INHALERS – Students can carry these inhalers, however, if misuse becomes a problem, parents will be called.
Medication Policy

Prescribed Medication
Students who are under a doctor's care and need to take prescribed medicine during the school day should follow
the Medication Policy of the school. Many children are able to attend school because of the effective use of
medication in the treatment of an illness. It is most desirable for medication to be administered in the home or at
the physician's office rather than at school. However, any student who is required to take medication during the
regular school day must comply with the following regulations:
 All non-prescription or prescription medication must be kept in the school office.
 No medication of any type is allowed in the classrooms (with the exception of Epi-Pens).
Authorization forms for medication must be filled out by the parent before leaving the medication in the school
office. An email should be sent to the homeroom teacher explaining the need for this medication and the time the
student should report to the office. The school office, teacher, and student will work together to make sure that
the medications are administered at the correct time. The school office has purchased a small refrigerator to be
kept in the office for medication that needs it. At the appropriate time, the procedure is completed and the
student returns to class. If there is remaining medicine, it is picked up by the parent after school.

Non-prescription Medication
Authorization forms are completed by the parent for medication. When medication is given it is noted on the
medication log and the student is sent back to class.
Life-Threatening Communicable Diseases Policy
Students who are enrolled or wish to enroll at Immanuel who develop or have a life-threatening
communicable disease, shall be administered under the policy as adopted by Immanuel Lutheran Church
and School in their Resource Manual.
The best educational setting for the child shall be determined by a team approach involving the following;
the parents of the child, the licensed physician of the child, a public health official, the, the Principal of
Immanuel School, the Pastor of Immanuel, and a licensed physician chosen by Immanuel Lutheran.
Each case shall be reviewed on a case-by-case basis where risks and benefits to the infected child, other
children in the school setting, and the general operation of the school will be weighed. A re-evaluation of
any case may be necessary as the illness progresses, a child’s health changes, or the school operation is
placed at risk. The team will be reconvened for such re-evaluation.
In case of an emergency situation, the Principal will make immediate decisions to ways of calming the
situation, communicating accurate and helpful information to all other parents, taking appropriate
measures to the situation such as closing school, and offering immediate support as in meetings with
qualified references and authorities.
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Transportation/Drop Off/Pick Up
Parking Lot
 See below for drop off and pick up procedures. If all families follow this plan, the flow of cars should run
smoothly.
 If someone other than an Immanuel parent will be picking up your child, please make them aware of the
rules. Other families rely on you doing your part to keep everyone safe.
 Special parking spaces have been purchased at our Auction and are for the use of those families. Please be
considerate and do not park in these spaces.

PARKING/DROP OFF/PICK UP PROCEDURES
Here’s an explanation of our morning dropoff and after school pickup procedures. Thanks for
keeping our children safe!
Morning Drop Off 



Drive SLOW and CAUTIOUS at all times.
ENTER ONLY: The north Romeo Plank driveway.
EXIT ONLY: Either –
 The south Romeo Plank driveway and make two lanes – one turning right (north) and one
turning left (south). OR
 Onto 21 Mile turning right (west) only. Turning left onto 21 Mile is not a safe option.
Drop Off Zone:
 Pull up as far as possible to the end of the Drop Off Zone and have children quickly get out of
car on the sidewalk side only.
 Adults must stay in car
 Wait until the cars in front of you proceed and then exit. Do not pass. Please be patient.
Parking option: If a parent needs to park to open doors or trunk, park only in front of the Chapel along
the grass.





General
 Doors open at 7:55 am
 Doors lock at 8:15 am (Students are tardy if not in their classroom by the 8:15 am bell)
 Students that arrive too early will be taken to morning Extended School Care
 A bell rings at 8:10 am. All students should be in the building making final preparations for the day.
 Final morning bell rings at 8:15 am. School begins. Students who arrive after the bell are tardy.
 School ends at 3:16 pm. Half-days are out at 11:16 am.
 Students not picked up by 3:25 pm will be put into Extended School Care.
 Extended School Care ends at 6:00 pm
 Call all absences in by 8:10 am. Leave a message on our Absence Line - (586) 286-7076 – Option 2

During the Day Parking (for appointment pick up/drop off, volunteering, etc.) 


All doors are locked during the day. Enter only through the school main entrance.
Park either in the school entrance lot.

End of School Day – 3:16 pm (or 11:16 am on Half Days)



ALWAYS back into spaces!
Kindergarten – 5th grade Students: Dismissed from the main school doors
 Back into the parking spots and only park in the school lot and East lot (by the cemetery)
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 Parents may wait outside on the sidewalk under the overhang until students are dismissed
 Students will not be allowed to walk out to cars without an adult to walk with them
th
6 – 8th Grade Students: Dismissed from the south doors (by the Chapel)
 If a 6th – 8th grade student has siblings or is riding home with a K-5th student, they will be sent
to the School Lobby to find their siblings and be dismissed from the main school doors.

No pets allowed out of cars while waiting for the children to be excused for the day.

Car Pooling: For families that do not live within the CV school district, the school will provide names of people that
live within a neighborhood so that car pooling may be arranged between families, upon request.

Chippewa Valley Bus Transportation
Immanuel Lutheran School is located in the Chippewa Valley School District of Macomb
County. Bussing is made available by Chippewa Valley to those families that live within the
boundaries. Both morning and afternoon bussing is available. When using Public School
Transportation (Chippewa Valley Bus), Christian behavior is always expected from Immanuel children. When
consistent improper behavior continues, the bus driver will:
1. Issue a WARNING TICKET to the student. A copy of the ticket will be given to the principal who will
contact the parents. The child will not be allowed on the bus without the principal's signature on the
ticket.
2. A second WARNING TICKET will result in suspension from using the public school transportation for one
month. The responsibility of transportation will then fall upon the parents during that time period.
3. A third TICKET will result in expulsion from the use of the public school transportation system for the
remainder of the school year.
EXTREME IMPROPER BEHAVIOR such as fighting, indecent acts or language, etc. may result in immediate
suspension or expulsion of the use of the public school transportation system.

School Closings
Should the weather or some unforeseeable event dictate the closing of Immanuel Lutheran School, all
participating T.V. and radio stations will be notified. In case of inclement weather, the station will identify our
school as: IMMANUEL LUTHERAN - MACOMB

Home Schooling Policy
Children who are home schooled that either previously attended Immanuel Lutheran School or are members of
the congregation are welcomed to join us for our weekly chapel services. Schedules will be made available to the
parents. These children must sit with their parent during the chapel services, not with their friends. Home
schooled children are not to participate in any other activity of their grade level such as parties, field trips, athletic
teams, or other special occasions that take place in the classroom or as a whole school activity

Special Services
Speech
The Chippewa Valley School District provides speech therapy for those children in grades K - 8 who need such help
on a weekly basis throughout the school year. Talk to the teacher if you feel your child may need help in this area.
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Hearing Testing
Hearing testing will be done in the fall with Kindergarten, 2nd grade, and 4th grade.

Vision Testing
Vision Testing will be done in the spring with Kindergarten, 1st, 3rd, and 5th grade.
Testing for grades not listed above can be done if requested by the Parent or Teacher.

The Learning Center (TLC)
A child who is struggling academically may be eligible to receive services from Immanuel’s Learning Center. In
order to identify those students we create an Immanuel Student Study Team (SST).

Communication
Charger Chatter - School Newsletter - During the school year, each Tuesday we will email the Immanuel
Weekly which will include the weekly Charger Chatter. Please make sure you are receiving the Immanuel Weekly
each Thursday.
Immanuel Website - Website to Immanuel Lutheran Church & School - www.immlutheran.org

FACTS Family Portal – Look for the school calendar, Charger Chatter, and more.
Parent Handbook - The handbook should be read from cover to cover. School policies are covered in detail in
this book.

Immanuel Weekly - A complete update of all the ministries at Immanuel will be emailed weekly.
Classroom Newsletters - Preschool through 5th grade teachers prepare newsletters and will also be emailing
them to the parents. They accompany and supplement the School Newsletter.
Paper copies of the school & classroom newsletter will be available, but only if you do not have internet
access.
It is our goal to use our website to provide all the news and information our parents need on a daily basis.

Lunch – Hot Lunch and Lunch from Home
NO pop/soda, Energy Drinks, Coffee, etc. is to be sent in lunches or as a supplement to the hot lunch. Milk will
be provided to all students. Water (clear) is encouraged during the day.
No Fast Foods such as McDonalds, Burger King, and pizza should be brought in for lunch. Parents should not bring
in outside lunches as this is a disruption to the classroom/lunchroom.
There is no available refrigerator for student use. A microwave is available for students in grades 5-8. All
silverware should be sent in sack lunches for student use.

Hot Lunch Program
What’s included in our Hot Lunch Program?
 An Entrée - Students will choose one of the following: a daily featured entree 2) an entree salad or 3) deli
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meat sub sandwich
A Side dish - Most entrees include a side like a baked potato, a hot vegetable, or curly fries. Other entrees
will include sides to complete the dish, like “fixings” for our walking taco or nacho fries
Two additional sides - Students can choose from a selection of items which may include: a side salad,
yogurt, apple sauce, fresh fruit, fresh vegetables, cheese sticks or granola bars
Water - Cups for water will be available in the lunch line for getting water from the drinking fountain
Salad Bar - Additional toppings & sauces for entrees, salads and sandwiches

How much does hot lunch cost?
 Pre-order Prices
o $4.00 - Entrée, Entrée Salad, Entrée Sandwich
o Served with fruit, vegetable, other sides
o $5.00 – Gluten Free Entrée
 $1.00 – Additional charge for “Day Of” Orders (entrée only)
 Milk (white or chocolate) - $0.25

No Peanuts/Tree Nuts – Immanuel strives to be peanut and tree nut free due to several students who have
peanut/tree nut allergies. Please check ingredients on packages to ensure that your child does not bring in
products with peanuts or tree nuts. With that stated, we cannot control all substances brought into this school
completely. If you have a child that has an allergy, your child must learn to be responsible for his/her allergy. The
best way is for your child to politely say no when items are handed out and your child does not know all the
ingredients or safety of the item.
We will partner with the parents to help each child with food allergies learn how to approach situations where
food is brought into the building or classroom with the ultimate goal for each child to learn how to make good
choices regarding their allergies.
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School Rules







No digital devices unless teacher permission needed
No digital music and game devices (iPods, iPads, tablets, etc).
Any items considered to be distracting will be taken away.
Bicycles, skateboards, wheelie shoes, or roller blades will not be allowed.
Tablets are allowed with the teacher’s permission and supervision.
No gum chewing.

(The principal will keep such items that are confiscated until the last day of school when they may be returned
to the parent upon request)
 For the safety of all, students will refrain from running to classes, cars, buses.
 Snowball throwing is not permitted on school grounds.
 Students will not be allowed to wander or play in the cemetery
 No student should be anywhere near cars that are parked on the school lot.
 Any student whose conduct is unacceptable during the school day may lose privilege to attend afterschool activities.

IMMANUEL IS NOT LIABLE FOR LOSS OR BREAKAGE OF
ITEMS BROUGHT TO SCHOOL THAT ARE NOT ALLOWED
Recess
If weather permits, all children are to go outside for recess. Your child should be dressed appropriately.
Playground supervision is provided during recess periods. If inclement weather develops or the wind chill falls
below 10 degrees the students will stay indoors and use the gym if available.
1. A note from a parent is required for a child is to stay indoors. The note will be honored only if that child
can be supervised by another classroom teacher. If another teacher is not available, the child will be
taken outdoors. The school office personnel cannot be responsible to watch over these children.
2. After two days the request to stay indoors must be accompanied by a doctor's note stating that outdoor
recess will be harmful to the student's health. The child who misses recess due to health problems will
not be able to participate in physical education on that day.

Cell Phones
See Technology Use agreement. Students bringing cell phones to school will not be allowed to remove them from
their book bags during school hours and must be turned off. Usage of cell phones will result in the phone being
confiscated, given to the principal, and being returned only to a parent. A detailed cell phone use agreement
must be signed when the child is registered. Please read it carefully as this policy is enforced.

Bullying
Immanuel Lutheran School supports a secure school environment, conducive to teaching and learning, free from
threat, harassment, and any type of bullying behavior.
Definition: “Bullying” is the repeated intimidation of others by the real or threatened infliction of abuse through
physical, verbal, written, and electronically transmitted means, including social media.
It may include, but not limited to, actions such as verbal taunts, name-calling, and put-downs. This also includes
ethnically based or gender based verbal put-downs and exclusion from peer groups within the school.
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It is intended to cause distress upon one or more students enrolled in the school, whether on or off school
grounds.
Consequences: Students who engage in any act of bullying are subject to appropriate disciplinary action, which
may include detention, suspension, expulsion, and / or referral to law enforcement authorities. The severity and
pattern, if any, of the bullying shall be taken into consideration when disciplinary decisions are made
Revised June 2012 by Immanuel Lutheran School Board

Other School Rules
Leaving the school campus - No child, under any circumstance, will be allowed to leave school grounds without
an adult designated by the child’s parents.

School Phone
Only with a teacher's permission, will students will be allowed to use the telephone. Our phone lines need to be
kept open for incoming calls. If the child occasionally uses the phone, this should not be a problem. However, if it
becomes obsessive, the privilege will be revoked.

Book Covers
All school textbooks must be covered. Book Sox are available at a cost.

Lost & Found
Items that are found and that cannot be identified with the owner are put in our "Lost and Found" box. PLEASE
LABEL ITEMS. Found Land’s End clothing will be held in the school office.

Phone messages
It is important that you are able to contact your child during the day if original plans have been changed. Please
call the school office before 2:00 with these changes and the note will be delivered to the student. If after 2:00
we have a hard time getting these notes to classrooms especially the ones on the lower level. All we ask is the
sooner you call us the better.

Pets
1. No pets or any type of animal should enter the school without foreknowledge and approval by both the
teacher and the principal. If an animal is allowed with permission, the animal must be in a cage and under
the supervision of an adult at all times.
2. Pets should also not wait with parents at the entrance of the school building at the end of the day as
children are released from the building. Pets should also not be brought on Immanuel property for any
social or athletic events.

Lockers
Lockers are provided to all students for a space for outerwear, backpacks, lunches, books, and gym / athletic
clothing. NO stickers, tape, or any other adhesives are allowed to be put on the exterior or interior of the lockers,
magnets only. Students in 6th – 8th grade have lockers with combinations. These combinations must memorize the
locker combination and are expected to keep the combination confidential. Teachers and administration have the
right to open lockers at any time and inspect the contents of the locker.
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Athletics
See Athletic Handbook for all athletic policies

Christian behavior in athletic competition at Immanuel
A number of athletic contests are held in our gymnasium and on our athletic field. We ask parents and students to
be Christian examples in their behavior. Over-zealous parents and students can tarnish the image of the school as
well as their own, if they become abusive. This abuse is unwarranted and can do more to hurt amateur sports than
anything else.
While we maintain a physical education program for all students, we also participate in several inter-scholastic
sports for 5th – 8th graders who have the time, interest, and ability. Boys’ sports available are soccer, basketball,
and softball. Girls’ sports available are basketball, soccer, volleyball, and softball. cross country & track and field
events are coed. In order to participate in any of the above sports, the following rules and regulations must be
fulfilled.

Physical Health Form
No student shall be eligible to compete without a current sports physical on file dated after June 1st of the current
school year certifying that the student has passed an adequate physical examination and that, in the opinion of
the examining physician (M.D. or D.O.) that student is fully able to compete in athletic contests.

Attendance at school
If an athlete is to practice or play in a game, they must have attended school for over half a day beginning no later
than 12:00 pm and making it through the rest of the school day. Athletes that are not in school for at least that
time period will not be allowed to participate or attend either a practice or a game. Exceptions to this rule would
be under the discretion of the principal and/or Athletic Director.

Sports Participation Fee
A $50.00 fee will be charged per student. This fee must be paid after the first week of practice. Also, the athlete
will not be allowed to participate until the fee is received by the athletic director. Once the student is on a team,
the fee paid, and the uniform has been received, the fee will be non-refundable if the student quits the team or is
found to be ineligible. The fee will cover the cost of uniform rental, awards, and coaches’ gifts, tournament and
meet fees, referees, and fund the upkeep of athletic fields and equipment.

Coaches Gifts
Coaches receive a gift from the athletic fees collected from the parents. The Immanuel spirit wear worn at games
is their gift which is given before the season begins. If a parent/athlete wants to individually give a gift to a coach
that would be acceptable but should be done discreetly.

Academic Eligibility
Participation in extracurricular activities is a privilege, not a right. Students who are getting a “D” in any subject at
the end of a trimester will be subject to an “Athletic Academic Contract” which could impact their ability to tryout
or participate in a sport the following trimester. Once a student is on a team, student athlete’s grades will be
checked every Friday morning. Students getting a “D” in a subject will be ineligible for one week (see procedures
below).
“Friday Grade Check” / Ineligible Athlete Procedures -
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· The athletic director will do a “Friday Grade Check” each Friday morning starting with the 4th Friday of the
trimester. If there is no school on Friday, the grade check will be done Thursday morning to determine the
following weekend and week’s eligibility.
· If a student is getting a “D” in any subject at that time, they will be ineligible for one week until the next Friday
Grade Check.
· A player who is ineligible is not to attend or dress for any practices, games, or tournaments during the week of
ineligibility. The week of ineligibility includes Friday after school, weekend, and after school practices or games
Monday - Thursday of the following week.
· The following Friday morning grade check will determine if the athlete is eligible again.
· Athletes who are ineligible for a week will be given a note on the Friday they are determined to be ineligible
indicating the duration of the suspension. The note will be signed by the athlete, parent, teacher, and athletic
director and kept on file with the athletic director.

If a student is having repeated academic concerns (i.e., week(s) of ineligibility, low grades, missing work), parents
and the student/athlete will be required to sign an “Athletic Academic Contract” along with his/her teacher(s),
principal, and the athletic director outlining requirements and expectations related to their academic progress. If
a student fails to meet the academic expectations outlined in the “Academic Contract”, he/she will be removed
from the team.

Practice Session Is for Players Only
Players are not permitted to have brothers/sisters with them during athletic practice. Doing this has proven to be
a real problem for coaches who cannot coach the team and supervise younger brothers and sisters
simultaneously. Extended Care will be available for this purpose.

Home & Away Games
Maps will be available from our website.
Supervision Athletes are under the supervision of their coach from the time school ends until the end of the
athletic contest. Athletes who do not cooperate with the coach will not play or be asked to sit with a parent
during the contest.
Driving Arrangements For away games, players must provide their own transportation. Do not rely on the office
or athletic director or coach to make these arrangements for you.
Behavior Problems Behavior or attitude problems by athletes in the car of volunteer parents should be reported
to the coach before the game begins.
Spectators of elementary school age (up through the 8th grade) must be supervised by a parent at both home and
away games. Supervision must be provided immediately after school. If there is no adult supervision, the child
will be asked to call home and put in E.S.C. at the parents cost. Arrangements for other adults to supervise
children must be submitted no later than 8:15 the morning of the event. A note must be sent to the school office
notifying us of that arrangement must take place.
Non-participation students must be dressed according to school dress code for home and away games.
Food sold must remain in gym & garbage must be thrown away.
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After School Activities
All school practices, games, any school activity
1. Students that have after school practices or games are to be under the supervision of the teacher or coach
immediately after school.
2. Siblings will not be allowed to stay for after school activities if they are not involved. Extended School Care
will be available for this purpose and will be used at the cost of the parent.
3. All students must be picked up within 10 minutes after "the after school activity" is over. If the student is
not picked up, they will be taken to Extended School Care at the cost of the parent.
4. If a student is absent in the morning and comes in after 12:55 pm or never attends school at all that day,
cannot participate in ANY after school activity. Some exceptions do apply such as an all-day doctor
appointment, funeral, etc. This must, however, be cleared by the Principal.
Students who stay after school to observe an activity MUST be under the supervision of a parent. Arrangements
MUST be made by 8:15 am on the day of the activity. A written note from the parent, if someone other than the
parent will be supervising, must be submitted to the office or supervisor in charge BEFORE school begins. These
students will be given a pass and must carry this pass with them for the length of the activity. If you are asked to
watch someone else's child, you must take this seriously. No telephone arrangements will be accepted unless an
emergency situation arises.

Concerns
Parent /Teacher
All parents are encouraged to discuss concerns with the party involved.
A parent who has a concern should:
1. Make an appointment to meet with the teacher involved. Please remember that teachers have
responsibilities in the morning before school. The teachers’ school days are devoted to the children;
mornings should not be disrupted. Please contact them to meet at a mutually agreeable time.
2. If no resolution occurs, please inform the teacher of your intention to meet with the principal. Then make an
appointment and meet with the principal regarding your concerns.
3. If no resolution occurs, it will be necessary to have a meeting with the teacher, principal, and parent together.
The principal can help arrange this appointment.
4. If still no resolution has been achieved, you may put your concern into writing and explain what further
resolution you feel is necessary. Give that letter to the Principal who will in turn give it the Chairperson of the
Board of Education.
5. If the Board of Education Chairperson believes that there are extenuating circumstances, your concern will be
placed on the agenda of the next Board meeting. You will be notified either way. Normally, the Board of
Education will not address matters of parental concerns, keeping it the principal’s responsibility to address
and resolve such concerns.
The school administration asks that concerns be directed to the individuals specifically involved at each step
before sharing information with participants at the next step. We hope these steps will help resolve matters by
providing a scripturally sound way to proceed. Confidentiality of such conversations and procedure is important
and must be observed by all involved.
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All consultations must be in private NEVER WITH OTHER CHILDREN IN THE ROOM
Contacting Teachers
Written notes or email requesting a meeting with the teacher is best. Calling the school office and leaving a
message also works. However, PLEASE DO NOT PHONE teachers in the morning. Leaving the classroom once
students arrive is highly discouraged.
All phone calls to teachers during the school day must come through the office.
No parent should call a teacher on his/her cell phone.
Email
Our teachers do not always check their e-mails during the day. With the busy schedule of teaching, messages for
that day may not be read. Please do not assume the teacher will read your e-mail that day. E-mails can be
misinterpreted, so a phone call is the preferred way to communicate with teachers.
Classroom Visitation
Anyone wishing to visit a classroom must make prior arrangements with the principal.
Teacher Visitation
Each teacher's schedule is different after school. However, by phoning the office, an appointment can be made
that satisfies both parties.

Parties
Birthday or Other Types of Parties
Please observe the following: Invitations can be passed out in school only IF ALL THE STUDENTS OF THE CLASS ARE
INVITED (or all boys or all girls). If only selected students are invited, parents are to send out the invitations using
a method other than through our school.
Special friend gift
Children who buy gifts for special friends are to exchange their gifts outside of school.
Birthday treats
Appropriate treats can be brought to the school and distributed to a child’s class on his/her birthday. Due to
health concerns such as allergies and childhood obesity, please consider the following list of appropriate treats:
1. Kindergarten – Birthday treats may be brought in on any day of a child's scheduled week except the
cooking day. Follow the acceptable snack list for birthdays, but feel free to be creative in the
presentation. Parents may send home a non-edible birthday treat instead, i.e. pencil, sticker, small
book, etc. They will be put in each child’s backpack to be sent home at the end of the day.
2. 1st – 2nd Grade
a. Non-edible items such as pencils, erasers, small books, etc.
b. Simple items that can be passed out quickly and easily without parental assistance
rd
th
3. 3 – 8 Grade
a. Low sugar content foods (healthy snacks)
b. Simple items that can be passed out quickly and easily
c. Small food items put into a baggy for students to take home
d. Non-edible items such as pencils, erasers, small books, etc.
e. Items that children can pass out by themselves without parental assistance
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f.

Nothing containing peanuts or peanut products.

Items not appropriate for birthday treats would be meal/dessert type foods such as pizza, fast foods; drinks such
as pop/soda; dessert type items that need to be put together – ice cream sundaes, ice cream floats, cakes that
need cutting and plates OR silverware. Remember – nothing with peanut/nuts should be passed out as a birthday
treat as this treat may leave the classroom.
Christmas Teacher Gift & End of the Year Gifts
A combined classroom gift is not to be given to the teacher at any time throughout the school year (Christmas or
End of the School Year). Our school celebrates our teachers on Teacher Appreciation Day/Week. Group
collections for such gifts if NOT PERMITTED. It is acceptable for children or families to buy individual gifts for
teachers, staff, coaches, music directors, etc. if the family so desires.
Christmas Classroom Parties
These parties will be held on the last day school before Christmas break. Room mothers will provide treats and
games for the classrooms. Siblings should not be brought to these parties.
Valentine’s Day
No parties on this day - Children are encouraged to bring in Valentine cards for ALL members of their class.
Easter Parties
Emphasis will be on the resurrection of Jesus Christ. Siblings should not be brought to these parties.
Special treats or activities for other holidays/seasons should follow the above suggestions for birthday treats and
parents should notify the school office of special treats being brought into the building.
Classroom parties should not be planned outside of the Christmas/Easter parties that are run though the Room
Mom’s and are under the supervision of the P.T.L. Any other type of celebrations must be approved through the
school office by the principal.
Collecting for group gifts is not permitted

Parent Teacher League (PTL)
The Parent Teacher League (PTL) of Immanuel is made up of all parents who have children attending Immanuel
School. The board consists of 4 elected officers: President, Vice-President, Secretary, and Treasurer. Also
included in this group, we have chairpersons for Room Mothers, Social Events, Publicity. The most important
function of this group is to help foster communications between the school and the school families. Monthly
meetings are held throughout the school year in order to conduct the business of this organization. All parents
are welcome to attend these meetings.

Volunteerism
It is the expectation of our school and our PTL that every family is involved in some sort of volunteer position here
at Immanuel. Besides the examples below, parents can volunteer by driving or chaperoning for field trips, helping
with classroom parties and the school picnic, coming in the classroom to help (especially in the lower grades), and
various opportunities that arise during the school year.
Immanuel School appreciates all our volunteers. If it is necessary to bring small children, they must be under
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constant supervision by the parent. When students are in the gym during a recess or gym class, small children
may get bumped, pushed, or hurt. These small children should not be wandering around the school. Classes are
going on and it is disturbing for teachers and students to have children running up and down the hallway.
Teachers have the right to remove small children from these areas.

An Example of some of our Volunteer Positions:
Library - Check out, shelving books, preparing new books, etc.
Room Parent - Plan Christmas , Easter parties, end of the year picnic, and other special events.
Hot Lunch - Parents are asked to help serve in our lunch program. 
Small Group Work - Assist individual students or small groups in reading & math 
Security Desk - Checking visitors into the building 
Attend a PTL Meeting: Be involved by making decisions that affect the school and its functions. 
Immanuel’s Auction:
The Auction is held on a Friday in February or March and includes a dinner/dance atmosphere at a local area
restaurant
The PTL holds this annual Auction to raise funds for the educational enhancements of the school and for the
children of Immanuel Lutheran School. Because of the success of this auction, all other forms of fund raising that
include children or families selling items have been eliminated by the PTL.
To make this auction successful, many hours of volunteer help, donations by families of both our church and
school, and the turn-out of school supporters at the annual event is necessary. ALL PARENTS OF THE SCHOOL are
expected to participate.
Ways to participate are to attend the evening, get friends and businesses to contribute items or services to the
auction, be on a committee, and finally to speak well of the auction and encourage others to be involved.

Fundraisers
Fund Raising Policy (passed in May 2006 by the Immanuel Lutheran School Board)
Fundraising can be used to pay for additional resources or educational opportunities that would not be possible
without additional funds. In an attempt to regulate the frequency and type of fundraising events the school is
involved in, the following guidelines have been developed.
1. All fundraising activities must have the prior approval of the Principal and the Board of Education. (A form
is available for requesting a fundraising activity.)
2. Fundraising is not to interfere with normal school activities or church activities.
3. Participation in fundraising is to be encouraged, but never made mandatory.
4. All money is to be held in an Immanuel account, and two parents/teachers should be responsible for
handling money.
5. Adult(s) must monitor, supervise, and guide all sale activities. Students should not be involved in “door-todoor” sales or any other activity that might compromise safety.
Box Tops - only tops that are specifically marked. Each is worth $0.10
Kroger Community - Register on line at www.krogercommunityrewards.com. Use your Rewards Program
Kroger Plus–card when registering and our Immanuel #83029. Click on sign in / register. Follow the easy
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instructions.
Amazon.com - If shopping Amazon.com, please first go to the Immanuel website and enter Amazon through
the website. You will find it in the lower right hand corner of the home page or by going to the PTL tab on the
left of the K8 section. Immanuel receives a percent of your purchase.

Tuition Policy
Updated February 2022
Enrolling your child in a private, Christian school is an investment in his/her life. Receiving your tuition payments
in a timely manner allows us to continue offering our ministry to children in Preschool – 8th grade and their
families.
With your help, we will be able to continue offering a quality school program, make our payments in a timely
manner, and still be able to respond in a Christian manner when the need for assistance arrives. Thank you for
your continued support of Immanuel Lutheran Church and School.

FACTS TUITION ENROLLMENT




All families must be enrolled in FACTS for tuition and incidental billing.
All families must auto pay through FACTS.
Tuition payment options are chosen in FACTS during the enrollment/re-enrollment process.

PAYMENT OPTIONS
Each year, the tuition schedule is available at the time of re-enrollment (January). There are three tuition payment
options  Pay in Full by August 15th (1% discount)
 Two-Payment Plan – Due August 15th and January 15th (0.5% discount)
 Monthly Payments Plan - Beginning June 15th through May 15th

FACTS FEES





Checking or Savings Account – no fees
Credit Card – varies based on type of card used (approximately 2.85%)
Insufficient Funds Fee - $30 will be assessed on all automatic payments that are rejected for any reason.
Families are responsible to make the account current through FACTS.
Late Fees - $40

TUITION POLICY QUESTIONS - Contact Business Office
PAST DUE PAYMENTS
If payment is not received by the 15th of each month, an email will be sent with the following options:
 Bring the account current
 Any exceptions approved by the Business Office must be settled by month end
 Withdraw child(ren) from the school
 If one of these options is not taken, your child(ren) will not be allowed to attend school after the end of
that month until past due payments are made. In the event that an account should remain delinquent,
the school reserves the right to turn the account over to a professional agency for collection.
 Enrollment for the next year will not be permitted under any circumstances if the account of the previous
year is not paid in full by August 15th.
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Students who are out of school for delinquent accounts for more than 20 school days will not be able to
return.

GRADUATION POLICY
8th graders will not be able to participate in graduation ceremonies if account is not paid in full by May 15th.

REFUNDING OF TUITION:



Early withdrawal: Should it become necessary for a student to withdraw during the school year, please
contact the school office.
Refunds: Refunds of tuition paid will be made for the months following withdrawal. Families withdrawing
a student after acceptance and/or re-enrollment are responsible for all payments due through the month
a withdrawal takes place. Attendance during any part of a month is considered a full month for refund
purposes.

TUITION – MEMBER FAMILY
If a school Member Family falls under 75% church attendance, they will be charged increased tiered tuition up to
the Community Family rate.
Tuition Levels for Member Families
 Level 1 75% & above church attendance - Member Family tuition rates
 Level 2 60-74.9% church attendance - 70% of full Community Member rate
 Level 3 50-59.9% church attendance - 85% of full Community Member rate
 Level 4 0-49.9% church attendance - Full Community Member rate

COMMUNITY FAMILY TO MEMBER FAMILY
When a family chooses to become a member at Immanuel, we will follow these procedures when adjusting
tuition. Tuition is not retroactive to the day when a family completes membership requirements. Families who
complete membership requirements will receive a tuition adjustment per process below:
 Complete membership requirements during December – May: Families will receive member tuition
starting June 1st.
 Complete membership requirements during June – November: Families will receive member tuition
starting December 1st.
 Monthly Payment Option – adjustment to member tuition December 1st
 Pay in Full Option – reimburse family difference between half year of community rate and a half
year of member rate
 Two Payment Option – the January 15 payment will be adjusted to member tuition rate

REFERRAL - $350
Share with your family, friends, neighbors, co-workers, etc. why you value the education your child receives at
Immanuel Lutheran School. A K-8 Immanuel family will receive a $350 discount on your child’s tuition if a new
family enrolls their child(ren) in K-8 and names you as a referral.

TUITION ASSISTANCE
Tuition Assistance is available to families in financial need. The amount of tuition assistance is based on a family’s
financial need and donations to our Tuition Assistance Fund.
 Families apply for tuition assistant through FACTS Grant & Aid
 Parents will pay the $35 online application fee. One application is needed for each family.
Tuition Assistance Procedure
1) The deadline to apply for tuition assistance for the following school year is April 1. After that date,
tuition assistance will be given as funds are available and the committee approves.
40

2)
3)
4)
5)
6)

Online application forms will be sent directly to FACTS Grant & Aid.
The amount of assistance eligible is determined by FACST Grant & Aid.
The first award meeting will be held at the end of the month in April.
Parents will be notified by the end of April of their tuition assistance award.
The Review Committee is comprised of 1) the principal of the school, 2) the Finance Director, and 3) the
Family Life Minister 1st – 8th Grade/Outreach Minister. The principal will be the chair of the committee.
7) The tuition assistance will only be applied to tuition for children attending Kindergarten - 8th Grades of
our school. It will not cover other fees and costs (Sports Fees, Field Trips or Class Trips, Lunch Costs,
Uniform costs, and other costs for Special School Activities).
Enrolling your child in a private, Christian school is an investment in his/her life. Receiving your tuition payments
Enrolling your child in a private, Christian school is an investment in his/her life. Receiving your tuition payments
in a timely manner allows us to continue offering our ministry to children in Preschool – 8th grade and their
families.
With your help, we will be able to continue offering a quality school program, make our payments in a timely
manner, and still be able to respond in a Christian manner when the need for assistance arrives. Thank you for
your continued support of Immanuel Lutheran Church and School.

FACTS – Tuition and Payment Service




All families must be enrolled in FACTS.
All families must auto pay through FACTS.
Installment payments are handled through FACTS via our online enrollment process.

PAYMENT OPTIONS
Each year, the tuition schedule is available at the time of re-enrollment (January). One of the following three plans
should be chosen by February 1st.
 Pay in Full by August 15th (1% discount)
 Two-Payment Plan – Due August 15th and January 15th (0.5% discount)
 Monthly Payments Plan - Beginning June 15th through May 15th

FACTS FEES





Checking or Savings Account – no fees
Credit Card – varies based on type of card used (approximately 2.85%)
Insufficient Funds Fee - $30 will be assessed on all automatic payments that are rejected for any reason.
Families are responsible to make the account current through FACTS.
Late Fees - $40

TUITION POLICY QUESTIONS - Contact Business Office
PAST DUE PAYMENTS
If payment is not received by the 15th of each month, an email will be sent with the following options:
 Bring the account current
 Any exceptions approved by the Business Office must be settled by month end
 Withdraw child(ren) from the school
 If one of these options is not taken, your child(ren) will not be allowed to attend school after the end of
that month until past due payments are made. In the event that an account should remain delinquent,
the school reserves the right to turn the account over to a professional agency for collection.
 Enrollment for the next year will not be permitted under any circumstances if the account of the previous
year is not paid in full by August 15th.
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Students who are out of school for delinquent accounts for more than 20 school days will not be able to
return.

GRADUATION POLICY
8th graders will not be able to participate in graduation ceremonies if account is not paid in full by May 15th.

REFUNDING OF TUITION:



If a student has re-enrolled or enrolled for the next school year and withdraws prior to the first day of
school, tuition is refundable.
If a student withdraws during the school year, any tuition paid is non-refundable.

TUITION – MEMBER FAMILY
If a school Member Family falls under 75% church attendance, they will be charged increased tiered tuition up to
the Community Family rate. Church attendance checked
Tuition Levels for Member Families
 Level 1 75% & above church attendance - Member Family tuition rates
 Level 2 60-74.9% church attendance - 70% of full Community Member rate
 Level 3 50-59.9% church attendance - 85% of full Community Member rate
 Level 4 0-49.9% church attendance - Full Community Member rate

REFERRAL - $350
Share with your family, friends, neighbors, co-workers, etc. why you value the education your child receives at
Immanuel Lutheran School. A K-8 Immanuel family will receive a $350 discount on your child’s tuition if a new
family enrolls their child(ren) in K-8 and names you as a referral.

TUITION ASSISTANCE
Tuition Assistance is available to families in financial need. The amount of tuition assistance is based on a family’s
financial need and donations to our Tuition Assistance Fund.
 Families apply for tuition assistant through FACTS Grant & Aid
 Parents will pay the $35 online application fee. One application is needed for each family.
Tuition Assistance Procedure
8)
The deadline to apply for tuition assistance for the following school year is April 1. After that date,
tuition assistance will be given as funds are available and the committee approves.
9)
Online application forms will be sent directly to FACTS Grant & Aid.
10)
The amount of assistance eligible is determined by FACST Grant & Aid.
11)
The first award meeting will be held at the end of the month in April.
12)
Parents will be notified by the end of April of their tuition assistance award.
13)
The Review Committee is comprised of 1) the principal of the school, 2) the Finance Director, and 3) the
Family Life Minister 1st – 8th Grade/Outreach Minister. The principal will be the chair of the committee.
14)
The tuition assistance will only be applied to tuition for children attending Kindergarten - 8th Grades of
our school. It will not cover other fees and costs (Sports Fees, Field Trips or Class Trips, Lunch Costs,
Uniform costs, and other costs for Special School Activities).

DAMAGE TO SCHOOL PROPERTY/MATERIAL
The child will be REQUIRED to reimburse the school for loss of, as well as, for any careless or willful damage to
rental textbooks. Pupils will be held responsible for school furniture and any equipment which is carelessly or
deliberately defaced, damaged, or marred.
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Policy Concerning Families that are Divorced/Separated – Written Papers
It will be required that the following forms are filed in the school office and copies are distributed to all teachers
and caregivers involved with the child/ren:
Emergency forms with both parent / and step-parent (if applicable) phone numbers of both home and work.
 A preference order of whom to contact in cases of emergency must be listed.
 Clear instruction concerning who has the right, and who does not have the right, to pick up the child/ren
from school and when these pick-ups are to take place.
 A court paper declaring who has legal custody and who has custodial custody of the child
Conferences – A Parent/Teacher conference will be scheduled for reporting of grades after the first trimester and
after the second trimester (optional for 6th – 8th grade). The custodial parent must make arrangements and may
invite those that she/he wishes to attend the conference time set by the teacher.
Information (i.e. report cards, newsletters) - School information such as newsletters, classroom notes, and report
cards, are sent to the custodial parent. It is the choice of that parent to distribute that information to the noncustodial parent if she/he wishes. If the custodial parent wishes the school to mail this information to the noncustodial parent, they should notify the school office or the teacher.
School fees - If the custodial parent is a member of Immanuel Lutheran Church, then it is their responsibility to
cover the cost of education of their child/ren. If the non-custodial parent is paying the tuition cost of the
child/ren, it is up the custodial parent to assume that responsibility if payment becomes in arrears.
Transportation arrangements - Transportation arrangements concerning drop-off in mornings, pick-up from
school, and pick-up during the day due to sickness, appointments, etc., must be made clear to the school in
writing. Names, relationships, and days and times must be documented in a legal court form and made available
to the school.
Immanuel Lutheran School is here to serve the child first and assist parents in raising their child in a spiritual and
academic setting. We will in no way take sides with a parent in a divorced / separation situation. We will follow
what the legal papers issued to us state. If questions arise, Immanuel Lutheran School will contact its lawyer so
that the legal steps are taken by the school. We ask that for the child's sake that parents put aside their
difference when it is time for conferences. As teachers and administrators we will work with all parents to make a
team that will help the child to do his/her best in all areas of school life.

Sexual Harassment Policy
1. The Policy
A. It is the policy at Immanuel Lutheran School to maintain a learning and working environment that is free
from sexual harassment. It shall be a violation of this policy for any member of the Immanuel Lutheran
School Board, faculty, staff volunteer, or student member of Immanuel Lutheran School, or any other
person within our school community, through conduct or communications of a sexual nature as defined in
Section II. Sexual harassment, as prohibited by this Policy, will not be tolerated.
2. Definitions
A. Sexual harassment shall consist of unwelcome sexual advances, requests for sexual favors and other
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inappropriate verbal or physical conduct of a sexual nature when made by a Board member, faculty
member, staff member, student member, or volunteer of the school to any other member, adult or
student when:
1. Submission to such conduct is made either explicitly or implicitly a condition of employment or
educational advancement;
2. Submission or rejection of such conduct by an individual is used as the basis for educational or
employment decisions; (or)
3. Such conduct has the purpose or effect of substantially interfering with an individual's academic or
professional performance or creating an intimidating, hostile, or offensive employment or educational
environment.
B. Sexual harassment may include but is not limited to:
1. Sexually related verbal harassment or abuse;
2. Sexually related written harassment or abuse;
3. Pressure for sexual activity;
4. Repeated remarks to a person, with sexual or demeaning implications;
5. Unwelcome touching; (or)
6. Suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning
grades, job and the like.
3. Procedures
A. Any student who believes that he/she has been subjected to sexual harassment as prohibited by this
policy may complain to any other adult teacher or employee of Immanuel with whom she/he feels
comfortable discussing the matter. Parents may communicate complaints on behalf of their children to
their child's teacher, the school principal, the chairperson of the Board of Education, or the pastor,
whichever individual was not the alleged harasser.
B. Upon learning of a complaint, Immanuel will investigate the allegations. As deemed appropriate by
Immanuel, the complainant will be consulted as to the facts of the allegations and his/her suggested
remedy, and the alleged harasser may be provided an opportunity to respond to the allegations.
C. If Immanuel determines that a violation of the policy has occurred, appropriate remedial action will be
taken in Immanuel’s discretion.
D. The complainant shall be notified at the conclusion of the investigation that appropriate remedial action
has been taken. However, all documents generated during the course of the investigation will be kept
confidential by Immanuel to protect the privacy rights of all involved, except as required by law or as
deemed appropriate by Immanuel's Board of Elders
E. Appropriate civil or criminal authorities may be notified of any substantiated charges.
4. Sanctions
A. Individuals determined by Immanuel to have violated this Policy will be disciplined. Disciplinary action
may include, but need not be limited to, suspension or termination of Immanuel teachers, employees or
agents and suspension or expulsion of Immanuel students, as deemed appropriate by Immanuel.
B. Sexual harassment is illegal in many circumstances under both state and federal law, and violations of this
policy may be reported to the appropriate civil or criminal authorities for prosecution of offenders.
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Christian Behavior & School Rules
The following school rules must be followed by ALL students of Immanuel. These rules are made by our Board of
Education for the protection and the well-being of our students. Corporal Punishment is NOT an option in school
disciplinary procedures. Reasonable force is used only when the situation warrants it for the imminent protection
of the person or property of others
SUSPENSION A probationary period of one trimester will

EXPULSION from the school may follow the second

be put in place for students who are suspended from
school twice throughout the school year. The parents will
receive a detailed letter that states the reason for the
suspension and the time period of probation.

suspension. The principal will inform the School Board of
the circumstances and follow up the misconduct. The
School Board will in turn notify the parents of the
expulsion, if agreed upon by the Board members.

Christian Discipline begins between the teacher and the student.
Since wisdom demands that a teacher must on the spur of the moment determine the type of disciplinary
action that is to be taken for specific offenses, a degree of latitude must be allowed to each individual teacher
in the classroom. It is not expected that the school administration will overrule or modify the discipline
imposed by a teacher unless it is apparent that an abuse of discretion was involved.
 Teacher will consult with the parent if a disciplinary problem persists in the classroom. A close
relationship with all the members of the team - God, parents, child, teacher - will surely be blessed
with understanding and harmony.
 A meeting with the principal, the child, and the teacher may be necessary when all earlier steps are
taken. This meeting may result in further dialogue with the teacher and/or parents.
 Conferences, consequences, punishments, or suspension may follow. All steps will be taken to
establish a fair call for all parties involved. A record of all meeting and actions taken will be recorded
and kept in a separate file on each student. A suspension from school may range from 1- 5 days and
will result in the student receiving 0% on all assignments and tests. Proper authorities will be
contacted if needed.

Suspension may occur for the following behaviors (age and administrative discretion applies):
 Lack of effort – Unsatisfactory Performance: If any student continually exhibits unsatisfactory










performance in academics due to lack of effort or continually exhibits unsatisfactory behavior,
enrollment may be discontinued.
Inappropriate use of technology – see “Technology Agreement”
Threats: threats toward students, staff, or our property
Verbal Abuse: Name calling, sexual innuendoes, racial or ethnic slurs, or derogatory remarks.
Obscenity: Obscene, profane, sexual or vulgar language, written, verbal, or expressed by gestures.
Vandalism: Disrespect for the physical properties of both the church and the school.
Insubordination, Disrespectful: Refusal to obey the reasonable and lawful directions of authorized
school personnel. This may also include staff other than teachers, chaperones, guest of the school
invited to lead instructional times, bus drivers, and others in authority.
Repeated Occurrences of misbehaviors/attitudes that lead to classroom consequences or detention
and are not corrected, may result in a suspension.

Suspension will occur for the following behaviors:
 Inappropriate use of technology – see “Technology Agreement”
 Fighting: Physical confrontation that may or may not result in serious physical injury.
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Threats: threats toward students, staff, or our property
Vandalism: Disrespect for the physical properties of both the church and the school.
Smoking: Using or possessing any tobacco products.
Repeated Occurrences of misbehaviors/attitudes that lead to classroom consequences or detention
and are not corrected, may result in a suspension.
Possession or usage of any illegal or non-sanctioned drugs/blades/guns and other items that may be
harmful to students will lead to immediate suspension. The Board of Education will be notified
immediately and expulsion may follow if deemed necessary by the Board of Education.

46

